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Opening an Access SQL Query Window and Running an Access SQL
Query

1. Click the SQL View button in the Results group on the Design tab. The Queryl
window switches to the SQL view, as shown in Figure AW-3-4. Note the basic SQL
command SELECT; that’s shown in the window. This is an incomplete command,
and running it will not produce any results.

2. Edit the SQL SELECT command to read SELECT * FROM CUSTOMER; as
shown in Figure AW-3-5.

3. Click the Run button on the Design tab.

FIGURE AW-3-4

The Query1 Window in SQL View

The Query1 window "IZ\] a9 v: - JQC}.{" - {ledlayittiosl| WMCRM : Database [Access 2007 - 2010) - Microsoft Access TEE=)
= ; | e aeCiss emal Data  Database Tools Design Q@
in SQL view \ g r@ D? #! _!;! )(! D unien D JelnsetRows 3 insen Celumn S 5l eonerynen
|| view Fom~Uselect | Make Append Update Crosstan Delete © i Throush Ly 1l g ?‘L'c:m“mm"' Tatals mrmin B Tabtetames
k S 5 Table o, DataDetinition  Tunie o\ Buiider N Reruer - .
The SQL SELECT; e Quytee _ uensetwn Showhae |
statement—this is an laccezoecug) eyt ':;‘11
| Bsearch. L -
incomplete statement =D x g
. I} TONTACT
and will not run as ] @ wnoum | k
written—it is intended [ ome A
| Contact Data |
as the start of an SQL I @ wcrs customer contaas .. | !
Bl WMCRM Customer Data Form
query I Reports %

I3 walingtord Motors Custome...
|1 @ wanngtord Motors Custome... |

d il |

Chapter Three Structured Query Language 169

FIGURE AW-3-5

The SQL Query

= &G [::w:_ _l WMCRM : Database (Access 2007 - 010) - Microsoft Access = 1) Qg;’ {
The Run bUtton il Home Create External Data. Database Tools. Design L = - . &mvms"“(
- 9 " /9 [ 5§ @urion Gy FemsenRows Y inen oume 3 oy S |
= @ a‘. #' e :: @rassTiough 3K Detete Pows )K{Cr»zl: iumns T 1 i |
L Select | niake Append Update Crossuab Delele p o boinon  Tioe AN Bukder 831 Retuen . i
Thve complete SS_ i e it s k= =
SELEC ) o P~ [SELECT + FRON CUSTO {
H Tables 7| l
CUSTOMER; - |
=) CUSTOMER | ‘
Forms |
7 contact Data | !

i
|

[E) WMCRS Customer Contadts .. |
G WMCRM Customer Data Form |

{

— 3

S |
] waliingtord Motors Custome... i
2] watingtord Motors Custome... | I

4. Click the Shutter Bar Open/Close button to minimize 'the Navigation Pane and then
click the Queryl document tab to select the Query1 window. The query results appear,
as shown in Figure AW-3-6. s
Just as we can save Access objects such as tables, forms, and reports, we can save
Access queries for future use.

Saving an Access SQL Query

1. To save the query, click the Save button on the Quick Access Toolbar. The Save As dia-
log box appears, as shown in Figure AW-3-7.
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The SQL Query Results
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