ADVERTISING OPTIONS
Position Title:__________________________________________________________

Division:______________________________________________________________

Account Number to bill Advertising Costs:
_________________________________

Date:_________________________________________________________________

An Employee Requisition Form must be completed, signed and received in the Human Resources office prior to any openings being advertised.  All jobs must first be advertised internally before placing external ads.  The Cornell newsletter has a deadline of Monday at 10am for insertion in the Wednesday newsletter.  Print ads for Sunday newspapers typically have a deadline of noon on Friday.  
Note:  

If Human Resources will be drafting the ads, or needs to receive cost estimates, please allow 2 working days for ad proofs and estimates.

If Human Resources is not drafting the ads, and no cost estimate is necessary, please allow 1 working day for ad placement and remember that we must work within ad placement deadlines.

Date to post in Cornell newsletter ________________________

REQUIRED:  Notification to Kim Cheeks, Assistant Director of Human Rights for State of Iowa, at kim.cheeks@iowa.gov.

Choose from the following:

Place in Corridor Careers On-Line Web Ads (The CR Gazette).  

Cost = $184 for one month




Date desired for placement:_______

Place in the Cedar Rapids Gazette Hard Copy Print Ad

Cost varies with size of ad

Do you want an estimate before running ad? ___yes  ___no

Date desired for placement:_______

Place in the Iowa City Press-Citizen and Career Builders (includes one print ad and one month of on-line web ads).

Cost varies with size of ad, with average of $900 - $2,000
Do you want an estimate before running ad?___yes___no

Date desired for placement:_______

Career Builder 

$419 for 30 days online: __________
Place an On-Line Web Ad with Inside Higher Ed 

No charge – Cornell College has a membership with unlimited postings
Date desired for placement:_______
(over)

Place online ad with DiverseJobs.net

$295 – 30 days online

Date desired for placement: _______

Place online ad on HigherEdJobs.com

$230 – 60 days online
Date desired for placement:________

Place in Chronicle of Higher Education

Web Ad = $295 for one month ______

One-time line, print ad + one month web ad = $225 + $1.40 per word_______ (average close to $1800)
Target date desired for placement (note actual date is dictated by their print deadlines):_______

Place in Chronicle of Philanthropy

Web Ad = $175 for one month ______

One-time line, print ad + one month web ad = $225 + $1.40 per word________ (average close to $1800) 
Target date desired for placement (note actual date is dictated by their print deadlines):_______

AFP (Association of Fundraising Professionals)

Web Ad = $275 for one month _______

CASE (Council for Advancement and Support of Education)

Web Ad = $300 for one month _________

Colleges That Change Lives distribution list (Contact: Maria Furtado, maria.furtado@ctcl.org) – for admissions positions)
No Cost __________

The Mount Vernon-Lisbon Sun newspaper

Cost varies with size of ad, with average of $50-$150
Date desired for placement: ________

Other Advertising Suggestions:

Do you desire a cost estimate before placing the ad:  _____yes _____no

Target date desired for placement:______

Note:  Advertising Costs are billed to your departmental operating expenses.  With the exception of special advertising to forward our diversity efforts, we strongly encourage you to utilize on-line advertising.  It is more cost-effective and we have found most candidates are computer savvy.  
Do you want Human Resources to draft the newsletter and other ads?____yes_____no

If yes, do you want to approve the ads before they are run?____yes____no?

If no, please attach ad copies
________________________________

Vice-President for Division

_______________________Date










